
 
_________________________________________________________ 
 

Dear Owner: 
 
As your Strata Council we would like to welcome you to the complex and have 
prepared a Welcome Package for you.  This package includes the following items: 
 
 1.  Notification of Change of Address 
  As the owner, we require you to keep council informed as to your 
current address.  This will allow council to mail items such as newsletters, minutes 
and meeting agendas to you. 
 
 2.  Form K 
                        This form must be completed each time you rent your suite.  Please 
remember that this Form must be received by council within two weeks of rental, 
and should be accompanied by a cheque payable to Strata Plan NW2050 in the 
amount of $50.00 for the move-in fee and $50.00 for the move-out fee.  
 
 3.  Contact List 
                       This list identifies your Strata Council and the Cypress Point Office 
numbers for your convenience. 
 
 4.  Pool Rules and Regulations 
                        Outlines pool regulations.  Please ensure that your tenant receives 
this. 
 
 5.  Bylaws of Strata Plan NW2050 
                        Please review the Bylaws, and for those with tenants, ensure that 
both you and your tenants are familiar with the rules.  Please remind your tenants 
that they must adhere to the Bylaws.  Failure to observe the Bylaws may result in a 
fine being assessed to a strata lot owner.  We hope this package is helpful to you.  
If you have any questions, feel free to contact any Member of the Strata Council 
via the Cypress Point Office at 279-1554 or e-mail at cypresspoint@telus.net. 
 
Regards, 
 
Strata Council NW2050 
______________________________________________________________________________________ 

 
Phone (604) 279-1554                     #338  - 7651 Minoru Blvd         Fax   (604) 279-1553 

Richmond, B.C. V6Y 1Z3 
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STRATA COUNCIL MEMBERSHIP 2007 
CYPRESS POINT ABC 

STRATA PLAN NW2050  
 
Tom Hargraves   Phone:  274-4988 
President    E-mail:  tdhargraves@shaw.ca 
 
Maureen Buchanan   Phone:  277-8641 
Vice President           
 
Larry Makutra   Phone:  274-5914      
Treasurer    E-mail: stevston@shaw.ca  
 
Caroline Cote   Phone:  276-8337 
Secretary     E-mail: carolinecote@shaw.ca 
      
Jerehm Breitenstein  Phone:   270-2275           
Assistant Secretary  E-mail: jerehm@telus.net
 
Joanne Parkinson   Phone:  244-7191 
Social Committee   E-mail: joanne50andfab@hotmail.com   
      
Cheryl Jones   Phone:  278-0615 
     Email:  cjones@city.richmond.bc.ca 
 
******************************************************************* 

Cypress Point Office  Phone:  604 279-1554 

#338-7651 Minoru Blvd  Fax:     604 279-1553 
Richmond, BC V6Y 1Z3                  Email:  cypresspoint@telus.net
(Mailing address only)          Administrator:  Corinne Inglis 
 

Office is located in the lobby of 7511 Minoru Boulevard (Building A) 
Cypress Website is:    http:www3.telus.net/public/NW2050/ 

Password for the minutes are their date in numeric form. 
eg. August 16, 2006.pdf is 160806 
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  Cypress Point – A Community 
 
• Cypress Point became a Self-Managed Strata Corporation on March 1, 2001. Self 

Management means that the Strata Council has assumed total responsibility for the 
day-to-day operational and maintenance needs of the complex.  Only the financials have 
been contracted out to a management company. 

• Cypress Point has an active core of volunteers.  If you are interested in volunteering, 
please contact the Cypress Point Office.  By getting involved, you have the opportunity 
to meet your neighbours and make new friends.  Remember, the quality and prosperity 
of Cypress Point is related to the involvement and the attitudes of the owners as a 
group. 

• The Strata Council feels it is important to keep owners informed about issues/events.  
Minutes are distributed by e-mail, and also manually, at an owners’ request.  
Newsletters are also circulated to owners from time to time. 

• If you have any questions or concerns, please feel free to phone or write the Strata 
Council.  It is through our input that we can make our community a better one.   

Re/Max Property Management Services 
 
• Re/Max Property Management Services has been contracted by Strata Plan NW2050 

as our financial management agents.  As such, they assist Council in financial matters 
only. 

 
Re/Max Property Management Services Phone:  604 821-2999 
#110, 6086 Russ Baker Way   Fax:     604 821-1822 
 Richmond, B.C. V7B 1B4    Ofce Hrs:  Mon-Fri    9am-5pm 

           
Monthly Strata Fees 
 
• The Strata Fees are due and payable by the first of every month (fines may be 

levied for late payments). 
• Make your cheques payable to:  Strata Plan NW2050 and ensure that your unit number 

and your address appear on each cheque so that your account will be properly credited. 
• Post-dated cheques are an acceptable method of payment. 
• All payments should be submitted to Re/Max Property Management Services and not 

the Cypress Point Office, unless specifically requested.          
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Pre-Authorized Payment Plan 
 
• This allows the Accounting Department to withdraw your monthly strata fees as well as 

locker and parking rental, directly from your bank account.   
• To initiate this service, complete the attached form {(Appendix A) and return it to 

Re/Max Property Management Services office.  Please remember to include one blank 
voided cheque with the completed form as well as sufficient cheques to cover your 
maintenance fees until your PAP enrollment has been processed.  

Bylaws 
 
• As a Strata Corporation, we are governed in three ways: 

 Under the Strata Property Act of B.C. 
 By the individual Bylaws of the Strata Corporation that are registered with the 

Land Titles Office, and: 
 By Rules implemented by the Strata Council  

• Bylaws may only be adopted, amended or added by “Special Resolution” (approved by a 
¾ vote of the owners present) at a General or Special Meeting. 

• Rules may be approved by the Council for all owners to follow and may be related to 
such things as parking, use of the swimming pool etc. 

• A copy of the Strata Corporations Bylaws has been attached (See Appendix B).  Please 
take a few minutes to become familiar with the Bylaws.  Failure to follow the Bylaws 
and/or Rules may result in fines being assessed to the strata lot owner or privileges 
may be revoked. 

Cypress Point Office 
 
• The Cypress Point Office is located in the lobby of Building A (7511).  A mail slot can 

be found beside the door.  Correspondence to council may be submitted via this route.   
• The office phone number is: 604 279-1554 
• The office fax number is:     604 279-1553 
• The office e-mail address is cypresspoint@telus.net 
• The office answering machine is checked regularly and phone calls will be returned as 

soon as possible. 
• You may wish to contact the Cypress Point Office for the following reasons:   

 Building issues 
 Purchase of keys and fobs 
 Reservation of the elevator and elevator key 
 Lounge rental 
 Parking and Locker rental 
 Costco Card 

 4 



 

Strata Corporation Insurance 
 
• The Strata Corporation carries insurance for the whole development including your 

strata lot: however, you are advised to obtain insurance for your unit and storage 
locker (if applicable).  Personal insurance is not only for the contents of your suite, but 
it also protects you from being responsible for payment for water damage, fire, etc. 
caused by your suite.  Improvements to your strata lot, (wallpaper, upgraded carpet, 
etc) in the event of damage, can also be insured under your contents policy.  The 
security of your strata lot and your vehicle is your own responsibility. 

• If there is a need to register a claim against the Strata Corporation’s insurance, please 
contact a council member via the Cypress Point Office immediately. 

Keys 
 

• Upon purchase of your unit, you should have received: 
 Two building entry keys/fobs 
 One Shared Facility key/ FOB to access the pool, fitness rooms, etc. 
 Four pool tags – two resident and two guest 
 One garage door opener 

• If you did not receive the appropriate number of keys or you require additional keys, 
you may purchase them from the office.  A garage door opener may also be purchased 
from the office. 

Emergencies 
 
• Strata related emergencies should be reported to the Strata Council via the Cypress 

Point office at 604 279-1554 
• In the event of a fire, please ensure you call 9-1-1.  The fire alarm system is not 

connected to any station to alert the Fire Department  
• In the event of a noise complaint, please notify the R.C.M.P. @ 604 278-1212 (non-

emergency number), 
• Please complete the “Notification in Case of Emergency” form and return it to the 

Cypress Point Office (See Appendix C). 

Garbage 
 
• This may seem like a common sense item, but it is often the most difficult for 

Residents to get right.  Garbage must be securely fastened in a garbage bag.  Each 
Building has a Garbage Room located in the garage.  Please deposit all garbage in the 
large bin located there. 
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• No large items are to be deposited in the garbage.  It is the responsibility of the 
owner to transport large items to the municipal dump. 

• It is not permitted to dispose of cardboard or newspaper in the garbage bin.  Both of 
these items MUST be recycled. Recycling bins are located in each of the garbage 
rooms.   

 
Recycling 
 
• Recycling bins for cardboard are located in Buildings A and C.  Please ensure that all 

cardboard is flattened prior to disposal. 

Parking 
 
• Owners are assigned one parking stall with their suite.  It is the owner’s responsibility 

to keep the stall clean and tidy (this means free of dirt, oil or grease). 
• No owner shall use their parking stall as a place for storage. 
• If an additional parking stall is required, please contact the Cypress Point Office at 

604 279-1554.  You will be assigned an additional stall (if available) and an additional 
fee will be charged for the rental. 

• There are six visitor parking stalls for Cypress Point ABC.  Please ensure your guests 
park in the appropriate space. 

Lockers 
 
• There are a limited number of lockers available for rent.  Please contact the Cypress 

Point Office at 604 279-1554 to inquire about availability or put your name on a waiting 
list. 

Move In/Out Procedure 
 
• In the event that you move out of your suite, please adhere to the following procedure: 

 Contact the office to request a Notification of Change of Address Form. It is 
important for council to maintain a current address to ensure items such as 
newsletters and AGM packages are sent to your.  For your convenience a copy 
has been attached to this package (Appendix D). 

 Once knowledgeable about the move date, please notify the office in order to 
obtain the elevator key. 

 Each and every time there is a change in rental tenancy, a Form K must be 
submitted to Council via the Cypress Point office or our mailing address.  A 
cheque for fifty dollars (Move In fee) and for fifty dollars (Move Out fee) 
must also be included with the form (Bylaw 5.1).  For your convenience a copy 
of this form has been attached to this package (Appendix E). 
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Shared Facilities 
• The owners of Cypress Point have the opportunity to use a wide variety of facilities on 

site.  These include:  laundry room, games room, fitness rooms, racquet court, hot tub, 
sauna, pool and lounge.  (See Appendix F for a map indicating the location of 
each room). 

• The lounge may be rented for a fee.  Arrangements may be made through the 
Cypress Point Office. 

• The pool and outdoor hot tub are open from May through the end of 
September.  Please refer to the Pool Rules in the Bylaws, prior to use. 

• Please remember, the use of the Shared Facilities is a privilege and not a 
right. If you break the rules, your privilege may be revoked. 
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Appendix A 
 

CYPRESS POINT ABC – NW2050 
 

PRE-AUTHORIZED PAYMENT PLAN (pap) – ENROLLMENT FORM 
 

Strata Plan:________________________                  Unit #:___________________________________ 
 
Name:______________________________________________________________ 
 
Address:___________________________________________________________________________ 
 
__________________________________________________________________ 
 
1.    I (We) hereby authorize Remax Property Management Services, on behalf of our Strata Corporation, to 

draw monthly cheques or prepare debits by paper or electronic entry, covering: 
                    Amount 
 
  _____ Monthly Strata Fees due by the undersigned to the Strata Corporation        __________ 
 
      _____ Monthly Parking Fees due by the undersigned to the Strata Corporation        __________ 
 
        _____ Monthly Locker Fees due by the undersigned to the Strata Corporation        __________ 
 
       This amount may be increased/decreased as required by the change in monthly strata fees as approved by        

 the Owners of the Strata Corporation. 
 
2.     IMPORTANT - I (We) enclosed 
 
      ______         Blank cheque marked “VOID” to indicate the account Remax Property Management  

(Check Off)   Services  is authorized to draw upon 
         
AND 
 
     _______  Sufficient cheques (# of cheques _____) to cover strata fees until the pre-  
  (Check Off)  authorized withdrawal plan becomes effective: _____/_____/_____. 
 
3.     I (We) undertake to inform Remax Property Management Services, in writing, of any change in the 

 account or address information provided in this authorization, fifteen (15) days before the beginning of 
 the month.  If the  account is transferred to another financial institution, it will be necessary to provide 
 Remax Property Management Services with a voided cheque (reference: 2 above). 

 
4.   This authorization may be cancelled at any time upon receipt of a minimum of 15 days written notice to 

 Remax Property Management Services prior to the first day of the following month. 
 
5.     I (We) acknowledge that delivery of this authorization to Remax Property Management Services 

 constitutes delivery by me to the financial institution indicated on the face of my voided cheque. 
 
6.  I (We) warrant that all persons whose signatures are required to sign on this account have signed below. 
 
__________________     _____________________________       ___________________________ 
Date       Signature      2nd Signature (if required) 
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BYLAWS 

STRATA PLAN 

NW2050 

 
 

CYPRESS POINT ABC 
7511/7531/7651 MINORU BLVD. 

RICHMOND, B.C. 
 
 
 
 
 
 
 
 

 

Revised December 6, 2006 
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BYLAWS 
 

THE OWNERS, STRATA PLAN NW2050 
 

 
 

BYLAW 1. 
 

1.1 No Lot shall be used for commercial or professional purposes or for any 
purpose which may be illegal or injurious to the reputation of the 
development. 

 
1.2 Private passenger automobiles and/or motorcycles only shall be parked on 

common property within designated assigned spaces and no more than one 
such vehicle shall be parked in any one designated parking space without 
prior approval of the Strata Council. No motor vehicle, trailer, boat or 
equipment of any kind shall be driven on any part of the common property 
other than on driveways without the approval of the Strata Council and no 
Owner vehicle shall be parked in any owner spaces or other visitor or guest 
spaces. All vehicles parked on common property must be currently insured. 

 
1.3 No repairs or adjustments to motor vehicles or other mechanical equipment 

shall be carried out on common property. 
 

1.4 No items of any kind are permitted to be placed and/or stored in the 
designated   parking stalls. These stalls are to be kept clear at all times, 
save and except authorized and insured vehicles. 

 
1.5 The Owner and/or user of each parking stall is solely responsible for the 

clean-up and the liability arising from oil leakage in the parking stall. 
Excessive oil leakage will result in prohibition from parking on common 
property until the vehicle is repaired. 

 
 1.6 A Resident shall not park in visitors parking, reserved parking or the loading  
  zone at any time, unless a temporary pass is displayed.  

 
BYLAW 2. BICYCLES 
 

2.1 
a) The bicycle lockup is for bicycle storage only. Any other property will be 

removed. 
 

b) No washing of bicycles is allowed in the bicycle lockup. All washing of 
bicycles must be done in the designated car wash area. 

 
c) Bicycles are only to be stored in the bicycle lockup, storage locker, or 

within a strata lot as per 2.1(d). 
 

d) With the prior written permission of the Strata Council, an Owner may 
store his/her bicycle within his/her suite. All bicycles must enter/exit 
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the building from the parking garage entrance and the Owner is liable 
for any damage caused by the bicycle to the common property. 

 
 
 
BYLAW 3. SELLING OF STRATA LOTS 
 

3.1 No Owner, when selling their Strata Lot in Cypress Point ABC, Strata Plan 
NW2050, will permit “For Sale” signs to be placed on or about the grounds 
of Strata Plan NW2050; except for signage allowed as provided for in Bylaw 
6.9. 

 
3.2 All showings of Strata Lots must be by appointment only, unless the Owners 

receive written permission to hold an “open house” from the Strata Council 
President or Vice President (the “President”). The President shall not give 
written permission to an Owner unless the Owner demonstrates to the 
Council’s satisfaction that the open house will not interfere with the privacy 
and enjoyment of other Owners or compromise the security of the Strata 
Corporation. All prospective purchasers must be accompanied by the Owner’s 
agent while in the Strata Lot or on Common Property. 

 
BYLAW 4. PETS 
 

4.1 No Owner shall keep a pet or animal within Strata Plan NW2050 other than 
a cat, bird or fish. Permitted pets shall be restricted to two (2) per suite 
and no Owner shall allow a pet to foul or damage any hallway, garden or 
common property. No Owner and/or Resident shall permit guests to bring 
pets into Strata Plan NW2050 and the Strata Council may demand removal 
within 30 days any permitted cat(s), bird(s) or fish which is/are deemed a 
nuisance. 

 
4.2 No bird feeders or bird houses shall be permitted on the Strata Lot and 

Owners shall not feed pigeons, gulls or other birds, squirrels, rodents or 
other animals from their Strata Lot or anywhere in close proximity to the 
Strata Plan or within the buildings boundaries. 

 
BYLAW 5. DUTIES OF AN OWNER 
 

5.1 
a) An owner shall repair and maintain his/her lot, including windows and 

doors, and areas allocated to his/her exclusive use, and keep them in a 
state of good repair, reasonable wear and tear and damage specifically 
insured under the Strata Corporation, The Owners, Strata Plan 
NW2050 insurance policies excepted. 

 
b) An owner shall comply with all municipal, provincial and federal laws and 

any bylaw, rule or regulation enacted hereunder pertaining to the use 
and condition of his/her lot or the common property. 

 
c) An owner shall be responsible for the acts and omissions of his/her 
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guests, invitees, tenants and family members, and each contravention of 
these Bylaws by these said parties shall be deemed for all purposes to 
be a contravention by the Owner. 

 
d) An owner shall comply strictly with these Bylaws and Rules and 

Regulations enacted hereunder. Owners who rent their units must 
ensure their tenants receive, understand and are aware of the Strata 
Property Act, the Bylaws and the rules and regulations of the Strata 
Corporation. 

 
e) An owner shall promptly carry out all work that may be ordered by any 

competent public or local authority in respect of his/her lot other than 
work for the benefit of the building generally, and pay all rates, taxes, 
charges, out goings and assessments that may be payable in respect of 
his/her lot. 

 
f) An owner shall notify the Corporation within 2 weeks of any change of 

tenancy, ownership or of any change of voting rights with respect to 
his/her lot, and to provide completed forms - Form K or Form A - as may 
be required under the Strata Property Act. 

 
g) An owner shall advise Strata Council a minimum of 3 days prior to any 

resident moving in or out. 
 

h) An owner shall pay a move-in fee of FIFTY DOLLARS ($50.00) and a 
move-out fee of FIFTY DOLLARS (50.00) to the Strata Corporation to 
cover moves by new Owners or Tenants. This fee is also due if a resident 
of a suite, occupied by multiple residents, moves in or out, or if an 
individual moves internally from one suite to another. Moving In or Out 
can only take place between 8:00 AM and 9:00 PM. Moving vans must not 
block access to underground parking or to individual parking stalls, or 
exit or entry to the complex. The elevators CANNOT b e locked off for 
the duration of the move. They can only be locked off long enough to 
load or unload the elevator – and the lock MUST then be released for 
other owners use.  Under no circumstances are the building doors to be 
left propped open without someone in attendance. This is a security 
breach and is a finable offence. 

 
i) An owner shall take all necessary care to prevent damage to the common 

areas of the building and grounds when moving into or out of a strata lot. 
Should any damage occur, it should be reported promptly to Strata 
Council. Should damage to any extent occur and repairs are undertaken 
by the Strata Corporation, the Owner of the strata lot involved will be 
required to bear all costs of the repair. 

 
5.2 

a) An owner shall permit the Corporation, its Strata Council (the “Council”) 
and its other agents, at all reasonable times on notice, except in case of 
emergency, when no notice is required, to enter his/her Strata Lot 
(“Lot”) for the purpose of inspecting the same and maintaining, repairing 
or renewing pipes, wires, cables and ducts for the time required in the 
lot or common property, or for the purpose of maintaining, repairing or 
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renewing common property, common facilities or other assets of the 
Corporation, or for the purpose of ensuring that the Bylaws are being 
observed. 

 
b) It is a requirement to have the chimneys inspected and cleaned annually 

and the Strata Council/Managing Agent will arrange for the inspection 
and cleaning of the chimneys. An owner shall provide access to his/her 
suite and the related costs are provided for in the annual budget. 

 
Should Owners not provide access, they will be responsible for ensuring 
that the inspection and cleaning is then carried out at their own cost by 
an independent, qualified, licensed and insured company. If this work is 
not carried out within 30 days following the original inspection date and 
documented proof provided, fines will be imposed in accordance with 
these Bylaws. 

 
c) It is a requirement to have the dryer vents cleaned annually and the 

Strata Council/Managing Agent will arrange for the cleaning of the 
dryer vents. An owner shall provide access to his/her suite and the 
related costs are provided for in the annual budget. 

 
Should Owners not provide access, they will be responsible for ensuring 
that the cleaning is then carried out at their own cost by a qualified, 
licensed and insured company. If this work is not carried out and 
documented proof provided within 30 days following the original 
inspection date, fines will be imposed in accordance with these Bylaws. 

 
d) It is a requirement to have the in-suite heat and smoke detectors 

inspected annually and the Strata Council/Managing Agent will arrange 
for this to be carried out. An owner shall provide access to his/her suite 
and the related costs are provided for in the annual budget. 

 
Should Owners not provide access, they will be responsible for ensuring 
that the inspection is then carried out at their own cost by a qualified, 
licensed and insured company. If this work is not carried out within 30 
days following the original inspection date and documented proof 
provided, fines will be imposed in accordance with these Bylaws. 

 
e) An owner shall maintain the security of the building at all times, and 

shall not leave any door or garage gate in the common property open 
while unattended. 

 
f) An owner shall not obstruct or use for any purpose other than ingress to 

and egress from the Strata Lot the sidewalks, walkways, passages, 
driveways, lobbies, halls, stairways and entrances of the common 
property. 

 
5.3 

a) An owner shall not use his/her lot, or permit the same to be used, in a 
manner or for a purpose that will cause a nuisance or hazard to any 
Owner or other occupier of a lot. 

 
b) An owner shall use and enjoy the common property, common facilities or 
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other assets of the Corporation in a manner that will not unreasonably 
interfere with their use and enjoyment by other Owners, their families 
or visitors. 

 
c) An owner shall undertake any renovation which may disturb other 

residents during weekdays, Monday to Friday between the hours of 
8:30AM and 4:30PM unless alternate arrangements are made with the 
Strata Council. 

 
d) An owner shall not make undue noise or keep any instrument or device, in 

or about his/her lot, which in the view of Council, causes interference 
with the peace and quiet enjoyment of other Owners and Tenants. 

 
e) An owner shall make every reasonable effort to minimizing noise in their 

suites. If hard surface floors are installed they must be installed with a 
high quality insulator. If noise from hard surface floors (insulated or 
not) disturbs other residents, the Owners with hard surface floors or 
tile, must carpet the traffic areas on the hard surface floors. 

 
f) An owner shall not leave any items in the lobbies. 

 
5.4 

a) An Owner and/or Resident shall not do any act or permit any act to be 
done or alter or permit to be altered his/her Strata Lot in any manner, 
which in the opinion of the Strata Council will alter the exterior 
appearance of the building. 

 
b) An owner shall not undertake any structural alterations to the interior 

of any Strata Lot, no alterations to the common electrical and no 
alterations to the common plumbing systems without the prior written 
consent of the Strata Council. 

 
c) An owner shall not permit any act to be done or condition to exist within 

his/her lot which causes, or might cause, damage to the common 
plumbing and electrical systems or wastage or excessive consumption of 
the common electricity, water, or natural gas supplies. 

 
d) After passage of these bylaws, an Owner shall not install any 

garborator, jacuzzi or any other appliance which uses the electrical or 
plumbing systems without the prior written consent of Council. Any 
Owner who has such appliances installed prior to the passage of the 
Bylaws shall within 10 days of passage of the bylaws, inform Council in 
writing of the appliances that are installed. All such installations may be 
subject to inspection by Council. 

 
5.5 

a) An owner shall not affix any antennae, flag, wind chimes, fence, notice, 
sign, advertisements, screens, awnings, satellite dish or any other 
material to a window or exterior portion of his/her lot or the common 
property except as allowed under these bylaws. 

 
b) An owner shall not build, affix or attach any greenhouse, shed, 
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enclosure, fence, or supplementary heating device or air-conditioner to a 
window, exterior portion of his/her lot or the common property. 

 
c) An owner shall only install or display white or cream in a solid color 

window covering visible from the exterior of the building. 
 

d) An owner may attach Christmas lights to the outside of the suite and on 
the balcony of the suite for the period of December 1st to January 15th 
only. 

 
e) An owner shall not permit laundry, refuse, boxes, luggage,  motorized 

vehicles, household furniture, or any other item to be used, displayed or 
stored in any patio or balcony area, save and except for plants, plant 
containers (other than planters constructed with metal nails or staples), 
propane or electric barbecues that are CSA approved or patio furniture. 
Hibachi’s and other charcoal fuel or open flamed devices are not 
permitted. 

 
f) Owners shall not have anything sit on, or hang from, parapet walls or 

balcony railings and flashings, including planter boxes. 
5.6 

a) An owner shall not permit any act which may have the effect of 
increasing the risk of fire or the rate of property or liability insurance 
on the common property. 

 
b) An owner may not smoke nor possess any lit cigar, cigarette or pipe in 

the parkades, elevators, or any other interior portion of the common 
property except for the area with the tables and chairs in the 
recreation area nor store any flammable or explosive substance in 
his/her lot or in the interior of the common property. 

 
c) An Owner shall indemnify and save harmless the Strata Corporation 

from the expense of any maintenance, repair or replacement rendered 
necessary to the common property or to any strata lot by the owner’s 
act, omission, negligence or carelessness or by that of any member of 
the Owner’s family or the Owner’s guests, employees, agents or tenants, 
but only to the extent that such expense is not met by the proceeds 
received by operation of any insurance policy. In such circumstances, 
and for the purposes of this Bylaw, any insurance deductible paid or 
payable by the Strata Corporation shall be considered an expense not 
covered by the proceeds received by the Strata Corporation as 
insurance coverage and shall be charged to the Owner and shall be 
added to and become a part of the assessment of that Owner for the 
month next following the date on which the expense was incurred, and 
shall become due and payable on the date of payment of the monthly 
assessment 

 
d) Should damage, of any kind, be sustained to a suite door, an owner(s) of 

the specific strata lot shall be solely responsible for all repairs and/or 
replacements, together with the associated costs. Should an owner make 
an insurance claim against the Strata Corporation’s insurance policy, 
then the owner(s) shall be responsible for either: 
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(i) payment of the deductible sum in the event an Owner makes an 
insurance claim against the buildings policy, which is accepted and 
processed by the insurance company, 

 
or 

 
(ii) payment of the costs, by an Owner for the cost of such a 

repair/replacement, where the amount is less than the deductible 
sum, and an insurance claim is not accepted and processed. 

 
5.7 

a) An owner shall not bring into/or allow to be brought into the buildings of 
Cypress ABC commercial shopping carts at any time. 

 
b) An owner shall not discharge any material substance, debris or any 

object from any window, door, patio, deck or any other part of a Strata 
Lot or the common property, including cigarette butts or similar smoking 
materials. 

 
c) Any owner shall be responsible for the removal of any waste material 

other than ordinary household refuse and normally collected recycling 
materials. 

 
d) An owner and/or invitees shall not cause damage to trees, plants, 

bushes, flowers or lawns. 
 

BYLAW 6. DUTIES OF CORPORATION 
 

6.1 The Strata Corporation shall control, manage and administer the common 
property, common facilities or other assets of the Corporation for the 
benefit of all Owners. 

 
6.2 The Strata Corporation shall keep in a state of good and serviceable repair 

and properly maintain the fixtures and fittings, including the elevator, sauna, 
shower and recreational facilities and other apparatus and equipment used in 
connection with the common property, common facilities or other assets of 
the Corporation. 

 
6.3 The Strata Corporation shall maintain all common areas both internal and 

external, including lawns, gardens, parking and storage areas, public halls and 
lobbies. 

 
6.4 The Strata Corporation shall maintain and repair, including renewal where 

reasonably necessary, pipes, wires, cables, chutes and ducts for the time 
being used in connection with the enjoyment of more than one lot or common 
property. 

 
6.5 On the written request of an Owner or mortgagee of a lot, the Strata 

Corporation shall produce to him or a person authorized in writing by him the 
insurance policies effected by the Corporation and the receipts for the last 
premiums. 
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6.6 The Strata Corporation shall collect and receive all contributions toward the 
common expenses paid by the Owners and deposit the same with a financial 
institution. 

 
6.7 The Strata Corporation shall pay all sums of money properly required to be 

paid on account of all services, supplies and assessments pertaining to, or for 
the benefit of, the Corporation. 

 
6.8 The Strata Corporation shall have a common seal which shall not be used 

except by authority of Council expressed by simple resolution. 
 

6.9 The Strata Corporation shall erect a sign for the common use of the Owners 
offering lots for sale. 

 
BYLAW 7. POWERS OF CORPORATION 
 

7.1 The Strata Corporation shall purchase, hire or otherwise acquire personal 
property for use by Owners in connection with their enjoyment of common 
property, common facilities or other assets of the Corporation. 

 
7.2 The Strata Corporation shall borrow money required by it in the 

performance of its duties or the exercise of its powers. 
 

7.3 The Strata Corporation shall secure the repayment of money borrowed by 
it, and the payment of interest, by negotiable instrument or mortgage of 
unpaid contribution, whether levied or not, or mortgage of any property 
vested in it, or by combination of those means. 

 
7.4 The Strata Corporation shall invest as it may determine in separate accounts 

money in the fund for administrative expenses, or in the contingency reserve 
fund. 

 
7.5 The Strata Corporation shall make an agreement with an Owner or occupier 

of a lot for the provision of amenities or services by it to the lot or to the 
Owner or occupier. 

 
7.6 The Strata Corporation shall grant an Owner the right to exclusive use and 

enjoyment of common property, or special privileges for them, the grant to 
be determinable on reasonable notice, unless the Corporation by unanimous 
resolution otherwise resolves. 

 
7.7 The Strata Corporation shall designate an area as limited common property 

and specify the lots that are to have the use of the limited common 
property. 

 
7.8 The Strata Corporation shall make rules and regulations it considers 

necessary or desirable from time to time in relation to the enjoyment, 
safety and cleanliness of the common property, common facilities or other 
assets of the corporation. 

 
7.9 The Strata Corporation shall do all things necessary for the enforcement of 

these Bylaws and the Rules and Regulations of the Corporation, and for the 
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control, management and administration of the common property, common 
facilities or other assets of the Corporation, generally, including removing 
privileges in the use of certain facilities, or fixing and collecting fines for 
contravention of these Bylaws, such collection to be by all necessary 
proceedings, including court proceedings. 

 
7.10 The Strata Corporation shall, subject to these bylaws, determine the levy 

for the contingency reserve fund which shall be not less than FIVE 
PERCENT (5%) of the total annual budget, until the reserve reaches such 
reasonable amount as the Council considers sufficient having regard to the 
type of buildings in the Strata Plan. The Strata Council shall also have the 
authority to raise further funds at a later date as may be necessary from 
time to time for the replenishment of the contingency reserve fund. 

 
BYLAW 8. COUNCIL 
 

8.1 The powers and duties of the Corporation shall, subject to any restriction 
imposed or direction given at a General Meeting and bylaw 7.2, 7.3, 7.6, 7.7, 
7.8 which requires approval of a Special Resolution at a General Meeting, be 
exercised and performed by the Council of the Corporation. 

 
8.2 The Council shall be elected by and from among the Owners and shall consist 

of not less than three (3) or more than seven (7) members, and there will be 
a maximum of one non resident owner per term, unless there are an 
insufficient number of nominations. 

 
8.3 Where a lot is owned by more than one person, only one Owner of the lot 

shall be a member of the Council at any one time. 
 
 8.4. Definitions In this Bylaw, the following terms shall have the following  
  meanings. 
 
  (a)  “Act” means the Strata Property Act [S.B.C.] c.43 as amended or   
         replaced from time to time: 
 
  (b)  “Existing Bylaws” mean the Bylaws of the Strata Corporation, as filed  
          at the Land Title Office from time to time; 
 
  (c)  “Owner” means the person shown in the register of a land title office as  
        the owner of a freehold estate in a Strata Lot in the Strata Plan,   
        whether entitled to it in the person’s own right or in a representative  
        capacity; 
 
  (d)  “Strata Corporation” means the strata corporation formed by deposit  
        of the Strata Plan; 
 
  (e)  “Strata Council” means the duly elected Strata Council of the Strata   
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         Corporation; and  
 
  f)  “Strata Plan” means Strata Plan NW2050. 
 
 8.5.     Strata Council. In addition to the terms and requirements set out in the  
  Existing Bylaws, the following terms shall apply to the Strata Corporation: 
 
  (a)  any Owner: 
 
   (i)  whose strata fees are in arrears, and against who the Strata  
         Corporation is entitled to register a lien; 
 
   (ii)  against whom the Strata Corporation has started an action or  
         other proceeding and against whom the Strata Corporation is  
         entitled to make a claim; or 
 
   (iii) who has started a court action or other proceeding against the  
        Strata Corporation; 
     
   shall not be eligible to be elected to, or to remain a member of the  
   Strata  Council.  
 
  (b)  immediately upon the occurrence of one of the events referred to in  
  Bylaw 2(a), such member of the Strata Council shall: 
 
   (i)  except in accordance with the Act or the Existing Bylaws, not be  
        entitled to attend any meeting of the Strata Council; 

 
   (ii)  not be entitled to vote at meetings of the Strata Council; and 

 
   (iii)  return to the Strata Council all keys or other items that he or  
          she may have in his or her possession as a result of his or her  
          position as a member of the Strata Council.   
 
BYLAW 9.  VACANCIES AND QUORUMS 
 

9.1 Except where the Council consists of all Owners, the Strata Corporation 
may, by resolution at a special general meeting, remove a member of the 
Council before expiry of his/her term of office and appoint another Owner 
in this place to hold office until the next annual general meeting. 

 
9.2 A vacancy on the Council may be filled by the remaining members of the 

Council. 
 

 19 



 

9.3 A quorum of the Council is two (2) where the Council consists of three (3) 
members: three (3) where it consists of five (5) members: and four (4) 
where it consists of six or seven (7) members. 

 
BYLAW 10. OFFICERS AND MEETINGS 
 

10.1 At the first meeting of the Council held after each Annual General Meeting 
of the Corporation, the Council shall elect from among its members a 
president and vice president, treasurer, secretary and assistant secretary 
(if there is sufficient members for each office) who shall hold office until 
the conclusion of the next Annual General Meeting of the Corporation or 
until their successors are elected or appointed. 

 
10.2 The president of the Council shall have a casting vote in addition to his/her 

original vote. 
 

10.3 Where the president is absent from any meeting of the Council, or vacates 
the chair during the course of a meeting, the vice president shall act as the 
president and have all the duties and powers of the president while so 
acting. 

 
10.4 In the absence of both the president and the vice president, the members 

present shall from among themselves appoint a president for that meeting, 
who shall have all the duties and powers of the president while so acting. 

 
10.5 At meetings of the Council all matters shall be determined by simple 

majority vote. 
 
BYLAW 11. COUNCIL POWERS 
 

11.1 The Council may 
 

a) meet together for the conduct of business, adjourn and otherwise 
regulate its meetings as it thinks fit, and it shall meet when any member 
gives the other members not less than 3 days’ notice of a meeting 
proposed by him, specifying the reason for calling the meeting, unless 
the other members agree to waive the notice; 

 
b) subject to section 32 of the Strata Property Act, employ for and on 

behalf of the Corporation agents and employees as it thinks proper for 
the control, management and administration of the common property, 
common facilities or other assets of the corporation, and the exercise 
and performance of the powers and duties of the corporation; and 

 
c) subject to any restriction imposed or direction given at a general 

meeting; delegate to one or more of its members, or to a member or 
committee of members of the Corporation, or to its manager, those of 
its powers and duties it thinks proper, and at any time revoke a 
delegation. 
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BYLAW 12. COUNCIL DUTIES 
 

12.1 The Council shall keep, in one location, or in the possession of one person, 
and shall make available on request to an Owner or a person authorized by 
him, 

 
a) a copy of the Strata Property Act 

 
b) a copy of these Bylaws and amendments thereto; 

 
c) a copy of special or unanimous resolutions; 

 
d) a copy of all the legal agreements to which the Corporation is a party, 

including management contracts, insurance policies, insurance trustee 
agreements, deeds, agreements for sale, leases, licenses, easements or 
rights of way; 

 
e) a register of the members of the Council; 

 
f) a register of the lot Owners, setting out the lot number, the name of 

the Owner, the unit entitlement, the name and address of any 
mortgagee who has notified the Corporation, the name of any tenant or 
lessee, and a notation of any assignment by the Owner to the lessee; 

 
g) the annual budget for each year; and 

 
h) minutes of all general meetings and of all Council meetings. 

 
12.2 The Council shall: 

 
a) keep minutes of its proceedings; 

 
b) cause minutes to be kept of general meetings; 

 
c) cause proper books of account to be kept in respect of all sums of money 

received and expended by it and the matters in respect of which receipt 
and expenditure take place; 

 
d) prepare proper accounts relating to all money of the Corporation, and 

the income and expenditure of it, for each Annual General Meeting; and 
 

e) on application of an Owner or mortgagee, or a person authorized in 
writing by him, make the books of account available for inspection at all 
reasonable times. 

 
12.3 All acts done in good faith by the Council are, notwithstanding it is 

afterwards discovered that there was some defect in the appointment or 
continuance in office of a member of the Council, as valid as if the member 
had been duly appointed or had duly continued in office. 

 
12.4 A member of a Council is not personally liable for an act done in good faith in 
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carrying out his/her duties as a member of the Council. 
 

12.5 Annual General Meetings shall be held once in each year, and not more than 
13 months shall elapse between one Annual General Meeting and the next. 

 
12.6 General meetings other than the Annual General Meeting shall be called 

special general meetings. 
 

12.7 The Council may, whenever it thinks proper, and shall on a requisition in 
writing by Owners or mortgagees of TWENTY-FIVE PERCENT (25%) of the 
lots, within two (2) weeks after the requisition, convene a special general 
meeting. 

 
12.8 Seven (7) days’ notice of every general meeting specifying the place, date 

and hour of the meeting, and in case of special business the general nature 
of the business, shall be given to all Owners and first mortgagees who have 
notified their interests to the Corporation. Accidental omission to give 
notice to an Owner or to a first mortgagor, failure to receive the notice by 
an Owner does not invalidate proceedings at the meeting. 

 
BYLAW 13. GENERAL MEETINGS 
 

13.1 All business shall be deemed special that is transacted at an Annual General 
Meeting, with the exception of the consideration of accounts and election of 
members to the Council, or at any special general meeting. 

 
13.2 Save as these Bylaws otherwise provide, business shall not be transacted at 

a general meeting unless a quorum of persons entitle to vote is present at 
the time when the meeting proceeds to business. 

 
13.3 One third of the persons entitled to vote present in person or by proxy 

constitutes a quorum. 
 

13.4 The president of the Council shall be the president of all general meetings. 
In his/her absence from the meeting or in case he vacates the chair, the 
vice president of the Council shall act as president. In other cases, the 
meeting shall appoint a president. 

 
13.5 The order of business at general meetings, and as far as is appropriate for 

special general meetings, shall be: 
 

a) electing the president of the meeting, if necessary; 
 
b) calling the roll, certifying proxies and issuing a voting card for each lot 

represented at the meeting; 
 
c) filing proof of notice of meeting or waiver of notice; 
 
d) reading and disposing of any non-approved minutes; 
 
e) receiving reports of committees; 
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f) considering the financial statements; 
 
g) considering the annual budget; 
 
h) unfinished business; 
 
i) electing a Council, if necessary; 
 
j) new business; and 
 
k) adjournment. 

 
13.6 If within fifteen minutes from the time appointed for a General Meeting a 

quorum is not present, the meeting shall be called to order and the persons 
entitled to vote, present in person or by proxy, shall constitute a quorum. 

 
BYLAW 14. VOTING AT MEETINGS 
 

14.1 At a general meeting a resolution by the vote of the meeting shall be 
decided on a show of hands, unless a poll is requested by an Owner present 
in person or by proxy. A request for a poll may be withdrawn. 

 
14.2 Unless a poll is requested, a declaration by the president that a resolution 

has, on the show of hands, been carried is conclusive evidence of the fact 
without proof of the number or proportion of votes recorded in favour of or 
against the resolution. 

 
14.3 A poll, if demanded, shall be taken in whatever manner the president thinks 

proper, and the result of the poll shall be deemed to be resolution of the 
meeting at which the poll was requested. 

 
14.4 In the case of equality in the votes, whether on a show of hands or on a poll, 

the president of the meeting is entitled to a casting vote in addition to 
his/her original vote. 

 
14.5 On a show of hands, an Owner shall indicate his/her vote by showing his/her 

voting card. On a show of hands or on a poll, votes may be given either 
personally or by proxy. 

 
14.6 Except in cases where, under the Strata Property Act, a unanimous 

resolution is required, an Owner is not entitled to vote at a general meeting 
unless all contributions payable for his/her lot have been paid. 

 
14.7 Where Owners are entitled to successive interests in a lot, the Owner 

entitled to the first interest is alone entitled to vote, whether on a show of 
hands or a poll. 

 
14.8 An Owner who is a trustee is entitled to exercise the vote for the lot. The 

persons beneficially interested may not vote. 
 
BYLAW 15. PROXIES 
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15.1 An instrument appointing a proxy shall be in writing signed by the appointer 

or his/her attorney, and may be either general or for a particular meeting. 
 

15.2 A proxy need not be an Owner. 
 

15.3 Notwithstanding the provisions of these Bylaws on appointment of a proxy, 
where the Owner’s interest is subject to a registered mortgage and where 
the mortgage provides that the power of vote conferred on an Owner under 
this Act may be exercised by the mortgagee and where the mortgagee has 
given written notice of his/her mortgage to the Corporation, no instrument 
of proxy shall be necessary to give the mortgagee the power to vote. The 
mortgagee shall indicate his/her presence at the calling of the roll and he, 
rather than the Owner, shall be issued a voting card. 

 
BYLAW 16. VIOLATION OF BYLAWS 
 

16.1 An infraction or violation of these Bylaws or any Rules and Regulations made 
thereunder on the part of an Owner, his/her employees, agents, invitees or 
tenants may be corrected, remedied or cured by the Corporation. Any costs 
or expense so incurred by the Corporation shall be charged to that Owner 
and shall be added to and become a part of the assessment of that Owner 
for the month next following the date on which the costs or expense are 
incurred, but not necessarily paid by the Corporation, and shall become due 
and payable on the date of payment of the monthly assessment. 

 
16.2 The Corporation may recover from an Owner any unpaid fine or assessment 

levied against the Owner arising from these Bylaws or from an infraction or 
violation of these Bylaws or from an infraction or violation of any rule or 
regulation amended hereunder or any money which the Corporation is 
required to expend as employees, agents, invitees or tenants in a court of 
competent jurisdiction, by arbitration, or in any applicable administrative 
proceeding, such recovery in the foregoing instances to include recovery of 
all legal fees and disbursement incurred by the Corporation, whether paid or 
unpaid, for all advice or proceedings or both incurred as a result of such 
infraction or violation and required to recover such fine, assessment, money, 
legal fees, disbursements, or other expenses, as the case may be, and for all 
advice or proceedings or both incidental to any proceedings incurred as a 
result of such infraction or money, legal fees, disbursements or other 
expenses, as the case may be, all of such legal fees and disbursements to be 
calculated on a solicitor and own client basis, which basis is a full indemnity 
for all legal fees and disbursements actually incurred by the Corporation 
pursuant to this Bylaw 16.2. 

 
16.3 The Corporation may, in its sole discretion, impose fines for any breach of 

these Bylaws or any Rules or Regulations established hereunder as follows: 
for the first breach by an Owner the fine shall be FIFTY DOLLARS 
($50.00), for each subsequent breach by the same Owner, (not necessarily 
the same breach), the fine may increase in increments FIFTY DOLLARS 
($50.00) to a maximum of TWO HUNDRED DOLLARS ($200.00) per fine. 

 
16.4 The Corporation may, for a reasonable length of time, deny an owner, tenant, 
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occupant, visitor or any person who has the right to use the recreational 
facility pursuant to a joint use agreement between the subject strata 
corporation and any participating strata corporation, including Woodridge 
Estates and Ashford Place, the use of a recreational facility that is common 
property or a common asset if the owner, tenant, occupant or visitor has 
contravened a bylaw or rule relating to the recreational facility. 

 
BYLAW 17.  COMMON EXPENSES 
 

17.1 The lot Owner’s contribution to the common expenses of the Corporation 
shall be levied in accordance with these Bylaws. 

 
17.2 Common expenses shall be allocated to all lots and shall be borne by the 

Owners in proportion to the unit entitlement of their lots. 
 

17.3 Where a strata plan includes limited common property, expenses 
attributable to the limited common property which would not have been 
expended if the area had not been designated as limited common property 
shall be borne by the Owners of the lots entitled to use the limited common 
property in proportion to the unit entitlement of their lots. 

 
17.4 At each annual general meeting the Corporation shall prepare an annual 

budget for the following 12 month period and all Owners shall, subject to 
Bylaws 17.2 and 17.3, pay a monthly assessment in accordance with each 
approved annual budget and their unit entitlement 

 
17.5 Regular monthly assessments are due on the first day of each month. Any 

Owner who fails to pay any assessment within 10 days after the due date 
will be assessed a fine of $50.00. 

 
17.6 If an Owner shall default in his/her contribution to the Common Expenses 

or the Corporation, the Corporation may, at its discretion, require that 
Owner to pay his/her contributions to the Common Expenses, or the 
estimate of the Owners contributions to the Strata Corporation, annually in 
advance and the Owner shall be liable for any increase in the maintenance 
fees during the year as they become due. 

 
17.7 Any monies paid to the Corporation pursuant to Bylaw 17.6 shall be kept in a 

separate account and paid interest at current rates. 
 

17.8 Any payments received by the Strata Corporation from an Owner shall be 
applied to the oldest outstanding charges against the Strata Lot, 
irrespective of reason for the charge. For the purpose of this Bylaw, 
charges are defined as any amounts for which an owner is liable under the 
Condominium Act and/or the Bylaws, including, but not limited to, monthly 
assessments, special assessments, fines, lien filing charges, legal expenses 
incurred by the Strata Corporation with respect to the Strata Lot and 
expenses incurred by the Strata Corporation in remedying breaches of the 
Bylaws. 

 
17.9 The purchase and replacement cost for FOBS and Garage Remotes shall be 

$50.00. Refund depreciation will be calculated at twenty percent (20%) per 
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year and will not be available after five years.  
 
BYLAW 18. INTEREST ON LATE PAYMENT OF STRATA FEES 
 
 a) For the purposes of this bylaw, section 1 of the Standard Bylaws as 

amended from time to time shall be deemed to be the schedule for the 
payment of strata fees. 

 
b) The Strata Corporation may charge an owner who is late paying his/her 

strata fees, interest commencing on the day after the strata fees were 
due until the date of partial or full payment at the rate of 10% per 
annum, simple interest, calculated annually, not in advance or such other 
maximum amount of interest as provided for in the Regulations to the 
Strata Property Act, as amended from time to time. 

 
c) The interest payable on a late payment of strata fees is not a fine and 

shall form part of the strata fees for the purposes of section 116 of 
the Strata Property Act. 

 
d) The strata corporation may charge interest and levy a fine for late 

payment of fees. 
 
  e)    Charges on Late Strata Maintenance Fees will be applied as follows: 
 
  1st Month     - 1st Warning Notice is sent (Charge of $50.00 late fee) 
  2nd Month    - 2nd Warning Notice is sent (Automatic charge of $100.00  
    late fee) 
  3rd Month    - Demand letter is sent by the Strata Corporation’s Lawyer  
              (Automatic charge of $150.00 late fee plus legal fees) 
  4th Month   - Lien may be placed on the property (Automatic charge of  
             $200.00 late fee plus legal fees and lien)  
 
  New owners are exempt from this Bylaw for the first month’s fee only.” 
 
BYLAW 19.  NOTICES 
 

19.1 Unless otherwise specifically stated in these bylaws, delivery of any notice 
required to be given under these bylaws shall be well and sufficiently given 
if mailed to the Owner at the address of his/her lot and if left with him or 
some adult person at that address. 

 
19.2 A notice given by post shall be deemed to have been given forty-eight (48) 

hours after it is posted. 
 

19.3 An Owner may at any time in writing advise the corporation of a change of 
address at which notice shall be given, and thereafter the address specified 
shall be deemed to be the address of the Owner for the giving of notices. 

 
19.4 The word “notice” shall include any request, statement or other writing 
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required or permitted to be given by the Corporation to the Owner of the 
lot 

 
BYLAW 20. RENTAL SUITES 
 

20.1 Any Owner wishing to rent or lease his/her unit must comply with the 
following: 

 
a) Any Owner(s) wishing to rent his/her unit is required – within 2 weeks - 

to advise the Strata Corporation in writing as to who is managing the 
suite. Also to provide a completed Form K in accordance with the Strata 
Property Act. 

 
b) The Owner must accompany the Form K with the payment of $50.00 

which represents the move-in fee required under Bylaw 5.1(g). 
 

c) The number of Tenants in the strata lot during the term of the lease 
must not exceed two (2) for a one bedroom lot or four (4) for a two 
bedroom lot. 

 
d) The Owner is not permitted to enter into a lease agreement to rent or 

lease a strata lot to any person or persons under the age of 19. 
 

e) The Owner shall not be released of any obligations and shall jointly and 
severally be liable with the proposed lessee or renter with respect to 
such obligation. 

 
f) Any Owner of a strata lot in Strata Plan NW2050 may be fined up to a 

sum of $200.00 per month for each month or part thereof that the 
strata lot is leased or rented in contravention of the provisions of this 
Bylaw and the fine shall be added to and become part of the assessment 
of that Owner and shall become due and payable on the date of payment 
of his/her monthly assessment fee. Any Owner who continues in 
violation of this Bylaw beyond 4 months shall be liable to a fine of 
$400.00 per month on the 5th month and every month thereafter that 
the strata lot is leased or rented in contravention of the provisions of 
this Bylaw and the fine shall be added to and become part of the 
assessment of that Owner and shall become due and payable on the date 
for payment of his/her monthly assessment fee. 

 
BYLAW 21.  ALTERATIONS TO STRATA LOTS AND COMMON PROPERTY 
 
           21.1   Notwithstanding anything else in these Bylaws, Owners are prohibited 

from making any alterations to the exterior structure of their Strata 
Lots, to common property or limited common property without the 
express written permission of Strata Council under this Bylaw. 

 
          21.2  For the purposes of Bylaw 21.1, alterations shall include the construction 

or affixation of satellite dishes, flower boxes, Christmas lights, 
antennae, and any other item that requires installation of any sort, 
particularly the use of screws, nails and any other item which would 
allow water to penetrate the buildings. 
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         21.3  Any Owner wishing to make any alteration under Bylaw 21.1 must apply, 

in writing, to the Strata Council for permission prior to making such 
alteration, and such application shall include: 

 
  a) the nature of the alteration; 
 
  b) the location of the alteration; 
 
  c) the means by which the alteration will be made; and 
 
  d) an undertaking from the Owner to accept responsibility for any loss 

or damage arising as a result of the alteration at any time. 
 
         21.4  Upon receipt of an application under Bylaw 21.3, the Strata Council shall 

either; 
 
  a) request further information form the Owner; or 
 
  b) advise the Owner in writing of Strata Council’s decision within 2 

weeks of the date of receipt of the application, and in the event of a 
request under Bylaw 21.3, the Strata Council shall provide the Owner 
with a written decision within 2 weeks of receiving the information 
requested thereunder. 

 
          21.5  Owners who make any alteration in contravention of Bylaw 21 shall be 

subject to a fine of $200.00, which may be levied every 7 days until 
such contravention is remedied. 

 
           21.6  Owners who make any alteration under Bylaw 21 shall be solely 

responsible for all loss and/or damage associated with such alteration. 
 
 
 22.       POOL RULES AND REGULATIONS 
 
     a) For safety and enjoyment of users of this pool facility and in  
   compliance with the Municipality of Richmond Public Health  
   Regulations, the following rules and regulations must be  
   complied with. (OFFENDERS WILL BE DENIED USE OF THIS  
   AREA – AND MAY BE FINED). 
 
     b) NO PERSON SHALL ENTER THIS POOL WHO: 
 
   1. Has not had a cleansing shower 
   2. Is obviously ill 
   3. Has open wounds or sores 
   4. Is wearing a bandage 
   5. Has sore or infected eyes 
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   6. Has discharging ears or nose 
   7. Is not wearing clean or proper bathing attire (cut offs are  
       not permitted) 
   8. Is intoxicated 
   9, Has no visible swimming tag attached to swimwear 
           10. Is under 14 years of age unless accompanied by an adult (19   
                  years or older) 
 
     c) NO PERSON SHALL IN THE POOL AREA: 
 
         11. Eat or drink 
            12. Use glass containers of any kind 
            13. Push or run in the pool area 
            14. Wear swim fins or any other like equipment 
            15. Swim alone 
            16. Swim other than within the posted hours of the pool 
            17. Behave in a boisterous or belligerent manner 
            18. Use radios or any other sound reproducible equipment 
 
     d)    CHILDREN 
 
         19.  Huggies or Pampers are NOT ACCEPTABLE swimwear. Cloth  
         diapers with a plastic pant or ‘Little Swimmers’ are  
         acceptable by the Richmond board of Health. 
            20. Children under 14 may not use the spa or pool without an  
         adult (19 years of age or older) in attendance. 
             21. Children 6 years of age and under are prohibited from using  
        the hot tub.  
   22. Children’s Hours are: 10:00 AM to 12:00 NOON and 
          3:00 PM to 6:00 PM 
 

NOTE: NO LIFEGUARD ON DUTY, SWIM AT YOUR OWN RISK! 
 

   23. Green or orange pool tags must accompany all users of the  
        pool / spa.  
 
    e)  RULES 
 
    No Diving 
    No Running 
    No Splashing 
    No Ball Throwing 
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    No Profanity 
    No Alcohol 
    No Nude Sunbathing or Swimming 
    No Tags / No Admittance 
 
    f)    POOL INFRACTIONS 
 
    1st Infraction Notice Warning 
    2nd Infraction Notice Warning – Threat of Deleting Fob 
    3rd Infraction Delete Fob for 30 days 
    4th Infraction Delete Fob for the Season 
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Appendix C 
 
 

NOTIFICATION IN CASE OF EMERGENCY 
 
 

Dear Owner:   
 
Occasionally an emergency situation arises that makes it imperative for the Strata Council to 
enter a suite to correct a problem.  Unfortunately, emergency entrance may be slowed when an 
owner/tenant is away.  This can result in extensive damage to the building. 
 
To prevent this problem from occurring, your Strata Council would like to request that you 
complete this form immediately and return it to the Cypress Point Office or mail it to #338, 7651 
Minoru Blvd. Richmond, B.C. V6Y 1Z3. 
_________________________________________________________________________ 
 
Owner Name(s): ___________________________________________________________ 
 
No. of Occupants: ____________________ 
 
Unit Number: ___________________ 
 
Mailing Address: ___________________________________________________________ 
 
Home Telephone: __________________________ Work Telephone: ____________________________ 
 
E-Mail Address: ___________________________________________________________ 
 
Name of Emergency Contact: __________________________________________________ 
 
Telephone Number: ________________________ 
 
__________________________________________________________________________________ 
 
 

(Complete if Applicable) 
 

Tenant Name(s):_____________________________________________________________________ 
 
No. of Occupants: ____________________________ 
 
Home Telephone: ___________________________ Work Telephone: ___________________________ 
 
Name of Emergency Contact: ___________________________________________________________ 
 
Telephone: _________________________________ 
 
 
Date: ______________________              Signature: _____________________________________ 
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Appendix D 
 
 

CYPRESS POINT ABC 
STRATA PLAN NW2050 

 
 

 
 

NOTIFICATION OF CHANGE OF ADDRESS 
 
 
 
 

Name:___________________________________________ 
 
Old Address:______________________________________ 
 
               ______________________________________ 
               
               ______________________________________ 
 
New Address:  ____________________________________ 
 
     ____________________________________ 
 
    ____________________________________ 
 
Updated Telephone Number: _________________________ 
 
Updated E-mail Address: ____________________________ 
 
Effective Date:___________________ 
 

(Please submit to the Cypress Point Office Located at 7511 Bldg A) 
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Appendix E 
Strata Property Act 

FORM K 
NOTICE OF TENANT’S RESPONSIBILITIES 

(Section 146) 
 

RE: STRATA PLAN NO: NW2050 STRATA PLAN NAME: CYPRESS POINT 
 

STRATA LOT NO._______ 
 

     Street Address of Strata Lot     ___________________________________ 
                                                                 ___________________________________ 
                                                                 ___________________________________   
 
Name(s) of Tenant(s)                  ____________________________ 
         ____________________________ 
 
Telephone No: ___________________ 
 
Parking Stall No: _________________ 
Make of Vehicle: ___________________ License #:____________________ 
 
No. of Persons in Unit: __________            Pets___________ 
 
Tenancy Commencing: ________________________ (month, day, year) 
 
Is this Form “K” being submitted for:  New Tenant____?   Renewal of Same Tenant____? 
 
Please enclose any required Move In/Move Out Fees along with this Form K.  Please see your Strata 
Corporation Bylaws for Move In/Move Out Fee amounts, if applicable. 
Move In/Out Fee Enclosed:             Yes____              No ____                      Amount$_________ 
 

IMPORTANT NOTICE TO TENANTS 
 

1. Under the Strata Property Act, a tenant in a strata corporation must comply with the bylaws and 
rules of the strata corporation that are in force from time to time (current bylaws and rules attached). 
2.  The current bylaws and rules may be changed by the Strata Corporation, and if they are changed, the 
tenant must comply with the changed bylaws and rules. 
3.  If a tenant or occupant of the strata lot, or a person visiting the tenant or admitted by the tenant for 
any reason, contravenes a bylaw or rule, the tenant is responsible and may be subject to penalties, 
including fines, denial of access to recreational facilities, and if the Strata Corporation incurs costs for 
remedying a contravention, payment of those costs. 
 
Date: __________________  Address of Landlord, or agent of Landlord 
      ____________________________________ 
______________________   ____________________________________  
Signature of Tenant    ____________________________________  
______________________   
Signature of Tenant                              ____________________________________  
      Signature of Landlord, or Agent of Landlord 
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